
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Trauma Registry Coordinator/Data Analyst 
Saint Joseph�s Hospital  

Marshfield, WI 
�

Saint Joseph’s Hospital was founded more than 100 years ago by the Sisters of the Sorrowful Mother and 
remains faithful to its Catholic heritage and original mission, providing health care to an ever-increasing 
service area in Wisconsin and Upper Michigan. The 500+ bed tertiary care teaching institution is the only 
major rural referral medical center in Wisconsin.  Saint Joseph�s is the 2nd largest hospital in WI and is 
certified as both a Level II Trauma Center and as Children�s Hospital  
 
The Trauma Registry Coordinator is a vital component to the success of the trauma registry and the trauma 
program. The trauma registry is a comprehensive database that includes information on trauma patients treated 
at Saint Joseph’s Hospital. The Trauma Registry Coordinator functions include the following: comprehensive 
patient population data abstraction and collection, performance improvement, injury prevention, outcome 
research, and resource utilization. 
  
The Trauma Registry Coordinator is responsible for the management of the trauma registry. This person works 
collaboratively with the Trauma Program Manager and Trauma Medical Director as well as other trauma team 
members. The Trauma Registry Coordinator will act as a resource person for all trauma registry related data 
requests. This person will also write the necessary reports and queries from the database to be utilized by the 
trauma team for trauma patient care improvement.  This person will be responsible for downloading 
information to the Wisconsin State Trauma Registry as required by the State Trauma System and for 
submission to the National Trauma Data Bank (an American College of Surgeons requirement for verified 
trauma centers). 
  
Essential Duties 
  
1.  Oversees daily supervision of the trauma registry, including abstraction and data entry. Assumes full 
responsibility for the quality and accuracy of data in the registry. 
2.  Identifies qualifying trauma registry patients from broad inpatient/outpatient population of trauma patients. 
3.  Accurately collects and enters all data needed for performance improvement, trauma patient evaluations, 
research, and patient follow-up. 
4.  Reports trauma registry data to the National and State trauma databases. Actively participates in statewide 
trauma system development regarding statewide trauma data collection. 
5.  Performs data validation activities. 
6.  Assigns proper coding classification to injuries in identified trauma population by applying the Abbreviated 
Injury Scale (AIS) and abides by AAAM rules when coding injuries and calculating the Injury Severity Score 
(ISS) for each trauma patient. 



7.  Provides education and training on a regional and state-wide basis in connection with the State Trauma 
Registry. 
8.  Acts as an internal systems resource for the trauma program and an external resource for State Registrar 
Group, State Trauma Registry Committee, and North Central Regional Trauma Advisory Council. 
9.  Maintains working relationship with coroners, pre-hospital personnel, and referral institutions to obtain 
reports and other necessary information needed for the trauma registry 
10.  Designs reports for Trauma Services use as requested per the Trauma Program Manager and/or Trauma 
Medical Director. 
11.  Screens report requests and designs reports from trauma registry data as requested by persons outside of 
Trauma Services. 
12.  Scrutinizes inpatient care for potential patient care management issues and for complications per 
Performance Improvement (PI) and American College of Surgeons guidelines. 
13.  Assigns registry users and security levels for the trauma registry. 
14.  Maintains and updates data dictionary, definitions, pop-up menus, and adds/deletes certain user defined 
elements. 
15.  Maintains documentation on usage, training, operational definitions and changes in procedures for the 
trauma registry. 
16.  Performance Improvement (PI): 
       ~Collects PI data and enters into a data registry accurately. 
       ~Defines and implements procedures to improve data collection quality. 
       ~Develops PI standard reports. 
       ~Develops trauma quality report cards for Hospital Quality Improvement Committee. 
       ~Confers with Trauma Medical Director and Trauma Program Manager on a regular basis regarding PI. 
       ~Analyzes the data collected and initiates PI review as necessary. 
17.  Research: Participates in research required of a trauma center per the American College of Surgeons. 
        ~Maintains working knowledge of current research relevant to trauma registries, injury surveillance, 
          and related topics. 
        ~Performs research data design, collection, and evaluation of trauma patients admitted to the hospital. 
        ~Assists in formulating and producing registry information for research. 
        ~Maintains a log of the status of all research requests from the trauma database. Reports information to 
          the Trauma Medical Director and Trauma Program Manager on a regular basis. 
18.  Collaborates with others in the organization associated with database management, e.g. clinical registries, 
IDX staff.  
19.  Interfaces and collaborates with others involved in trauma care in the state or national trauma registries. 
20.  Collaborates with IT staff and software vendor(s) for maintenance, upgrades, and/or issues with the trauma 
database. 
21.  Stays abreast of new collector/outcomes functionality and attends training sessions as offered. 
22.  Assists the Trauma Program Manager with other activities related to the achievement and maintenance of 
the Trauma Center verification through the American College of Surgeons. 
23.  May require travel. 
  
To be successful in this positions, the incumbent should be a self driven, detail focused person who has 
great critical thinking and problem solving skills.    
  
This is a 40 hour per week salaried position that will be working on day shift. 
 
Qualifications 

• Bachelors degree from an accredited Nursing Program or other health care related field is required.  A 
combination of education and experience may be considered in lieu of formal education.. 

• A minimum of 5 years of work experience in the medical field is required. 
• Comprehensive experience utilizing computerized database systems, spreadsheets, and word processing 

required (Microsoft Excel and Access). 
• Work experience in data collection and research study is required. 



·  Quality improvement experience preferred. 
·  CSTR (Certified Specialist in Trauma Registry) certification from the American Trauma Society is 

preferred.  RN license preferred. 
·  Extensive knowledge and experience in hospital systems including medical terminology and medical 

records is preferred. 
·  Extensive knowledge and experience in trauma scoring systems and trauma patient care (pre-hospital 

through rehabilitation) is preferred. 

 

If you are interested in this position please apply online at: http://www.ministryhealth.org/Careers/home.nws 

 


